
A complete guide to
creating your estate plan.
Thisworksheetguidewill help youunderstand theprocessand theessential elements
involved inestateplanning.

AnEstatePlan is acomprehensivedocumentor setofdocuments thatdetails howyou
want yourpersonal andfinancial affairs tobehandledafter yourdeath. It is notonly about
distributingassetsbut alsoaboutplanning for your lovedonesandyourown futureneeds
should youeverbecomeunable tocare for yourself.

The importanceof havinganEstatePlancannotbeunderstated. It allowsyou to:

1. Specify howyour assetswill bedistributedafter yourdeath.
2. Nameaguardian for yourminor children.
3. Designate someone tomanageyour financial affairs if youbecome incapacitated.
4. Specify yourwishes formedical treatment if youbecomeunable tocommunicate

them.
5. Minimizepotential estate taxesandprobate fees.

Getting started is easy
Take your time to read through this guide and make sure you understand each aspect 
before moving forward. Estate planning can be complex, but with careful planning and 
consideration, you can create a plan that will ensure your wishes are carried out and your 
loved ones are cared for.

Once you’re ready, contact us to create all of your essential documents.



Choosing a Will or Trust
DecidingbetweenaWill or Trust is anessential step in creating your estateplan. Both tools
serveuniquepurposes, andunderstanding their differences is key tomakingan informed
decision.

What is aWill?
Awill, also knownasa lastwill and testament, is a legal document that communicates your
desires regarding thedistributionof yourproperty and thecareof anyminor childrenafter
yourdeath. Thepersonwhocarriesout the instructions in yourwill is called theexecutor.

What is a Trust?
A trust is a legal arrangementwhere yougivecontrol of your assets toa trustee for themto
manageanddistribute for yourbeneficiaries. Trusts canbesetup tooperateduring your
lifetime (Living Trust) or after yourdeath (Testamentary Trust).

DifferencesBetweenaWill and a Trust
Themaindifferences lie inwhen they takeeffect andhow theydistributeassets. Awill only
takeseffect after yourdeath,while a trust can takeeffect as soonas it’s created. Awill goes
throughacourt-supervisedprocess knownasprobatebefore its assets canbe
distributed,while a trust avoidsprobate, allowing for aquickerdistributionof assets.

WhenchoosingbetweenaWill anda Trust, be sure toconsider:

- Sizeof Estate: Larger estatesoftenbenefit fromtheuseof trusts toavoidprobate
andpotentially reduceestate taxes.

- PrivacyConcerns: Trusts arenotmadepublic, unlikewills,whichbecomepublic
recordonce theygo throughprobate.

- Cost andComplexity:Creatinga trust canbemorecostly andcomplex than
creatingawill.

Notes:



Choosing a backup guardian
In theeventof your untimelydeathor incapacity, havingadesignatedbackupguardian for
yourminor children is crucial. Thispersonwill assume the responsibility of caring for your
children, so it's essential toconsider thisdecisioncarefully.

If aminor child'sparentspassawayorbecome incapacitatedandcannotcare for them, a
courtwill appoint aguardian. Bydesignatingabackupguardian in your estateplan, you
ensure that thepersonyou trustmostwill becaring for your children.Be sure toconsider:

- Willingness toServe: Thepersonyouconsider shouldbewillingandable to takeon
the responsibility.

- AgeandHealth:Consider thepotential guardian's ageandhealth status. They
shouldbecapableofmanaging the rigorsof child-rearing.

- Location: If theperson lives far away, your childrenmayhave to relocate,whichcan
beanadditional stress factor.

- ParentingStyle andValues:Consider if their parenting styles, religiousbeliefs, and
moral valuesalignwith yours.

- Relationshipwith theChildren: It's beneficial if thechildrenalreadyhaveapositive
relationshipwith thepotential guardian.

- Financial Stability:While theguardiandoesn't have to support your children
financially (that'swhat awill or trust is for), theperson shouldbefinancially
responsible.

Remember, it's crucial to haveopendiscussionswithpotential guardians toensure they're
willingandable to takeon the responsibility.

Notes:



Choosing your Executors or Trustees
Anexecutoror a trusteeplays acrucial role in implementingyour estateplan. Theyare
responsible for ensuring thepropermanagement anddistributionof your assets.

What is an Executor?
If youhaveawill, theexecutor youchoosewill be responsible for carryingout the
instructions in yourwill after yourdeath. This includespayingoffdebts, filing tax returns, and
distributing your assets to thebeneficiaries.

What is a Trustee?
If youhavea trust, the trusteemanages theassetswithin the trust. In a living trust, youcan
act as the trusteeduring your lifetimeandappoint a successor trustee to takeover after
yourdeathor if youbecome incapacitated.

Whenchoosingyour executoror trustee, be sure toconsider:

- Trustworthiness: Thispersonwill havecontrol over yourproperty, so
trustworthiness is amust.

- Organizational Skills:Managinganestateor a trust requires a lotofpaperwork and
record-keeping.

- Financial Knowledge: Theydon't have tobefinancial experts, but they should
understandfinancialmattersorbewilling to seekadvicewhennecessary.

- Availability andWillingness toServe:Makesure theyarewillingandable tocommit
to the responsibilitiesof the role.

- AgeandHealth: They shouldbe likely tooutlive youandbeable tomanage the
responsibilitiesduring theestate settlementprocess.

Remember, the individuals youchoose toact as your executoror trustee shouldbe
informedof yourdecisionandunderstand the responsibilities involved.

Notes:



Choosing a Medical Power of Attorney
In your estateplan, amedical powerof attorney (also knownasahealthcareproxyor
healthcarepowerof attorney) is acrucial document that ensures your healthcaredecisions
will be respectedevenwhenyoucan'tmake themyourself.

Without amedical powerof attorney, if youbecome incapacitated, thecourtmayhave to
appoint aguardianor conservator tomakehealthcaredecisions for you. Thisprocesscan
be time-consumingandstressful for your lovedones.Byappointingamedical powerof
attorney, youensure that someoneyou trustmakesdecisions about your healthcare.

WhenchoosingaMedical PowerofAttorney, be sure toconsider:

- Trust andUnderstanding:Choosesomeonewhounderstands your values, beliefs,
andwishes regardinghealth care. They shouldalsobesomeoneyou trust to respect
andenforceyourwishesevenunderdifficult circumstances.

- Ability toHandle Stressful Situations:Dealingwithmedical crisescanbestressful.
Thepersonyouchooseshouldbeable to staycalm in stressful situations and
communicateeffectivelywith yourmedical team.

- Availability:Your agent shouldbe readily available in caseof anemergency. If they
live nearbyandcanattendmedical appointmentswith you, that's abonus.

- Willingness toServe: Just likewith choosinganexecutoror trustee, thepersonyou
chooseshouldbewillingand ready toact as your agent.

Onceyou'vechosenyourmedical powerof attorney, it's important tohavedetailed
discussionsabout your healthcarepreferenceswith them. This includes your thoughtson
life-prolonging treatments, end-of-life care, andany religiousor spiritual beliefs thatmay
impact yourmedical care.

Notes:



Choosing a Financial Power of Attorney
AFinancial PowerofAttorney (POA) is a legal document thatgrants aperson, referred toas
anagentor attorney-in-fact, thepower tomanageyourfinancial affairs. This can include
payingbills,managing investments, sellingproperty, ormakingotherfinancial decisionson
yourbehalf.

WhenchoosingaFinancial PowerofAttorney, be sure toconsider:

- Trustworthiness: Theagentwill haveaccess to your finances so they shouldbe
someoneyou trust implicitly.

- Financial Savviness:While not required, it is beneficial if theagent has some
understandingoffinancialmattersor iswilling toconsultwithprofessionalswhen
needed.

- Organization andDiligence:Managing someone's financial affairs requires keeping
detailed recordsandstayingon topof various tasks.

- Availability andWillingness toServe:Ensure that theperson iswilling to takeon the
responsibility andwill likelybeavailable andcapable to servewhenneeded.

Remember tohaveanopendiscussionwith thepersonyouareconsideringas your
Financial POA. They shouldunderstand their responsibilities andbewilling toactonyour
behalf if needed.Also, consider naminga successor agentwhocan step in if yourfirst
choice is unable to serve.

Onceestablished, your Financial POAshouldbekept in a safe, accessibleplace, anda
copyshouldbegiven toyour agent. It's important to reviewyour Financial POAperiodically
andmakeupdatesasnecessary, especially if your financial situationorpersonal
relationshipschange. Alwaysconsultwith a legal professionalwhencreatingor updatinga
Financial PowerofAttorney toensureall legal requirements aremet.

Notes:



Choosing your beneficiaries
Beneficiaries are the individualsor entities thatwill inherit your assetswhenyoupassaway.
Carefully selecting yourbeneficiaries is crucial toensure your assets aredistributed
according toyourwishes.

Bynamingbeneficiaries, youmaintain control overwho inherits your assets. If youdon't
specifybeneficiaries, state lawwill determinehowyour assets aredistributed,whichmay
not alignwith yourwishes.

Whenchoosingbeneficiaries, be sure toconsider:

- Family and LovedOnes:Spouses, children, andother familymembers arecommon
choices forbeneficiaries.

- Friends andNon-Relatives:Youcanalsoname friendsor evencaregivers as your
beneficiaries.

- Charities orOrganizations: If there's acauseyou'repassionateabout, youmight
consider namingacharityor non-profitorganizationasabeneficiary.

- Trusts:Youcannamea trust as abeneficiary,whichcanbeuseful formanaging
assetsonbehalf ofminor childrenor individualswith special needs.

Beneficiaries areoftendesignated in yourwill or trust. However, certain assets, like life
insurancepoliciesor retirement accounts, allowyou tonamebeneficiariesdirectly. It's
important toperiodically reviewandupdate yourbeneficiarydesignations, especially after
major lifeevents likemarriage, divorce, or thebirthof achild.

Notes:



Leaving gifts and heirlooms
Leavingpersonal possessions, likegifts andheirlooms, canbean importantpart of your
estateplanand legacy. These itemsoftenhold sentimental valueandcanbeameaningful
way to remember andhonor your life.

In yourwill or trust, youcan specifywhoyouwant to receivecertainpersonal items. This
could includeanything from jewelry andartwork toacherishedbookcollection.Beas
specificaspossible toavoidanyconfusionordisputes.

When leavinggifts andheirlooms,besure toconsider:

- Value:Consider themonetary andsentimental valueof the item, andwhowould
appreciate it themost.

- Personal Ties:Some itemsmaybemoremeaningful tocertainpeoplebasedon
sharedexperiencesorpersonal interests.

- Equity:While itmaynotbepossible todistribute itemsequally, try tobe fair in your
distributions.

- OpenCommunication:Discuss your intentionswith your lovedones. This canhelp
manageexpectations andprevent futuredisagreements.

- Consider aNo-ContestClause:Ano-contest clausecandiscouragebeneficiaries
fromcontesting yourwill. If theydo, they risk losing their inheritance.

Remember, emotionscan runhighwhen it comes todistributingpersonal possessions.
Being thoughtful andclear in yourdesignationscanhelppreventmisunderstandingsand
conflicts after yourpassing. It's recommended toconsultwith anestateplanningattorney
toensure yourwishesareclearly articulatedand legally enforceable.

Notes:



End of life considerations
Makingend-of-lifedecisions is acritical part of anycomprehensiveestateplan. These
decisionsencompass yourpreferences formedical treatment, yourfinal restingplace, and
yourwishes for your funeral ormemorial service.

Documentingyourpreferencesprovidesguidance toyour lovedonesduringachallenging
time, sparing themfromhaving tomakedifficult decisionsonyourbehalf. Important
elements toconsider:

- LivingWill:A livingwill is adocument thatoutlines yourpreferences formedical
treatment if youbecomeunable tocommunicate yourwishes. This typically includes
scenarios suchas terminal illnessorpermanent unconsciousness. A livingwill is
crucial toensure that your healthcarealignswith yourbeliefs andvalues.

- Choosing a Final RestingPlace:Your final restingplace iswhere yourbodyor
cremated remainswill beplacedafter yourdeath.Optionscan includea familyplot,
a columbariumniche, or a favorite location if youwish your ashes tobescattered.
Your choice shouldbeclearlydocumentedandcommunicated toyour lovedones.

- PlanningYour Final Arrangements:Final arrangements refer to thehandlingof your
bodyafterdeath. This can includeburial or cremation, andany specific ritualsor
ceremonies youwish tobeobserved.Documentingyourpreferencescanhelp
ensure yourwishesarehonoredandcanprovidecomfort to your lovedones.

- PlanningYour Funeral orMemorial Service:A funeral ormemorial service is away for
your lovedones tocelebrate your life andbegin thegrievingprocess. Youmaywish
to specifydetails like the location, readings,music, or anyotherpersonal touches.
Youcanalso indicate if youprefer amore traditional serviceor acasual gathering.

Notes:



Important terminology and definitions
Estateplanning is filledwith specific (andconfusing) legal terms.Understanding this
terminologywill help younavigate theestateplanningprocessmoreefficiently:

AdvancedMedical Directive
Thisdocument is theequivalentof a “LivingWill” and is a statementof thehealthcare
decisions that youwouldmakewhenyouareno longer able todosoyourself.

Beneficiary
Thepersonorentitywho isdesignated to receiveassets fromyour estateor a specific
account after yourdeath.

Estate
All theproperty anddebts left byan individual atdeath.

Executor
Thepersonappointedbyyou in yourwill tocarryout the instructionsof thewill after your
death.

Financial Power ofAttorney
TheFinancial PowerofAttorney is a separatedocumentwhere youaredesignatingan
“attorney in fact” tohandle your financial and legal affairs.

Guardian
Thepersonwho takescareof yourminor children if bothparentsdiebefore thechildren
turn 18.

HIPAAAuthorization
Authorizes trusted individuals to receive yourprotectedhealth
information for specifiedpurposes.

Intestate
Dyingwithout a legalwill.

LastWill & Testament (PourOverWill)
Your finalwishes for yourdependents andarrangements,with specific references to the
details outlined in your Trust.



LivingWill
Adocument thatoutlineswhatmedical treatments youwouldorwouldn't like tobeused to
keepyoualive.

Personal Representative
Dependingonyour stateof residence, the “executor”maybecalledapersonal
representative (PR),which is thepersonappointedbyyou in yourwill tocarryout the
instructionsof thewill after yourdeath.

Power ofAttorney
A legal documentgivingoneperson (theagentor attorney-in-fact) thepower toact for
anotherperson (theprincipal).

Probate
The legal process throughwhichadeceasedperson'swill is validated,debts arepaid, and
assets aredistributed tobeneficiaries.

Revocable Living Trust
Thecentral hubof your estateplanwithprovisions for themanagement, control, and
distributionof your assetsduring life andafterdeath.

Schedule ofAssets
A listingof assets that youhold in the Trust are subject to theprovisionsof the Trust. This can
beeasily updatedas youaddor removeTrust assets.

Trust
A legal arrangementwhereoneperson (or institution), calleda trustee, holds legal title to
property for anotherperson, calledabeneficiary.

Trustee
Thepersonor institutionwhomanages theproperty that's held in a trust.

Will
A legal document inwhichaperson specifieswhowill receive their property upon their
death.


